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Welcome to Montpelier Primary School
Montpelier Primary School is committed to providing an appropriate and high quality education
to all of its pupils. We believe that all children have a common entitlement to a broad and
balanced curriculum, which is accessible to them, and to be fully included in all aspects of
school life.
We believe that all children should be equally valued in school. We recognise that educational
inclusion is about equal opportunities for all learners, whatever their age, gender, ethnicity,
impairment, attainment and background. We will strive to eliminate prejudice and
discrimination, and to develop an environment where all children can flourish and feel safe.
Our school aims:




To help our pupils develop their personalities, skills and abilities both intellectually and
socially
To provide teaching which makes learning challenging and enjoyable and enables
pupils to realise their potential
To strive for quality and equality of opportunity

The information in this handbook is subject to change. If you have any queries, please do not
hesitate to contact the school office on 0208 997 5855.
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GENERAL INFORMATION
School Contact Information
School telephone number: 0208 997 5855.
Website address: www.montpelierschool.net & www.imontpelier.com
Email address: admin@montpelier.ealing.sch.uk
Nursery times:
Morning Session
Gate times:
Nursery Starts:
Nursery Collection:

8.30 – 8.40am
8.30am
11.30am

Afternoon Session
Gate times:
Nursery Starts:
Nursery Collection:

12:30 – 12.40pm
12.30pm
3.30pm

2021-2022 Staff

Mr A Rai
Headteacher

Mrs S Bracken
Senior Deputy
Headteacher

Mrs Nanji
Foundation Stage
Leader

Mrs C Garofalo
Deputy
Headteacher

Mr Sewnandan
Nursery Lead

Ms B Power
Business
Manager

Mr Tutin
Nursery Teacher

Mrs A Hamilton
Senior Assistant
Headteacher

Ms K Foster
Assistant
Headteacher

Ms Tustian
Nursery Nurse
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Child Protection
The designated school lead for Child Protection is Mrs C Lannigan (SENDCO), and in her
absence the deputy school lead for Child Protection are: Mrs S Bracken (Deputy Headteacher),
Mrs C Garofalo (Deputy Headteacher), Mrs A Hamilton (Assistant Headteacher), Ms Foster
(Assistant Headteacher) and Ms B Power (Business Manager). The School is committed to
promoting the health and welfare of all pupils and if staff see signs that suggest that one of the
pupils may have been the victim of abuse (or is at risk of abuse) staff will follow the procedures
laid down by the Area Child Protection Committee. N.B. Such action in no way infers that any
parent/carer or other individual is being accused of wrongdoing. A full version of the School’s
Child Protection policy is available on the school website or in hard copy by request.
In line with the statutory framework for the Early Years Foundation Stage, parents/carers are
prohibited from using mobile ‘phones or other mobile devices including iPads and cameras
inside or outside the classrooms. For safeguarding reasons, if you need to use your mobile
phone you must leave the early years area.
Appointments with staff
The Nursery staff will be pleased to discuss any concerns you may have about your child’s
progress. Please make an appointment with the teacher / key worker in person or by
telephoning the school office. Quick questions could be dealt with at the door at the end of the
Nursery session. Please try to avoid speaking to the teacher / key worker at the beginning of
the session as this delays the start of Nursery.
A meeting to discuss pupil progress is arranged for parents/carers each term. The first meeting
will take place in the autumn term once the children have had the opportunity to settle into
school. You will receive notification of the date of the first parent consultation meeting early in
the autumn term.
If you need to meet with a senior member of staff, an appointment can be made via the
school office who will forward your request to the most appropriate senior leader.
Please avoid trying to resolve any difficulties that arise between children with their
parents. If the matter is serious, it is always better to refer it to the school.
School Comms
At Montpelier Primary School we use School Comms to send information to your email, mobile
phone or other handheld device. Registration is automatic and uses the email address and
mobile phone number submitted on the admission/information when your child enters the
school. Please ensure if you change your contact details (phone or email) that you
advise the school office as soon as possible so that you continue to receive text/email.
Photographs
Tempest Photographers take individual photos of the children during the autumn term.
Whole class photos are taken in the summer term. You will be notified of the dates on the
diary of events and a reminder will be sent by email.
Please Note: Photograph orders need to be placed directly with Tempest by post or online the school office does NOT accept orders.
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Parking
At Montpelier Primary School we promote a walk to school policy. If you wish to bring your
child to school by car, we must inform you that due to parking restrictions, parking is extremely
limited. Parking is currently possible on Helena Road and Mount Avenue. Parking on
Montpelier Road is restricted between 9.00-10.00 am and 3.00-4.00pm. Please do not park on
the zig-zag lines as it causes a major health and safety risk for the pupils.
PTFA (Parent Teacher and Friends Association)
Montpelier has a thriving PTFA of which you will automatically become a member once your
child has started school. Your contribution to the organisation of fund raising and social events
will be most welcome. Joining the PTFA is a great way to become involved in the life of the
school and to make new friends.
Becoming an active member of the PTFA will enable you to build links at Montpelier Primary
School and with other parents.
In recent years the PTFA has raised money to provide the school with valuable equipment and
subsidise school trips. The main fund raising events are quiz night school disco, cake sales
and the summer fete.
We urgently need parents to come forward to get involved with these events. Many of the
active PTFA members have been involved for some years now and as their children are in, or
approaching, their final year at the school we are going to lose their much needed help.
This last year has been really successful in getting new parents involved, but we still need
more help.
What do you get out of becoming more involved in the PTFA:
•
A sense of belonging to the school community
•
Get to find out a little more about what’s going on in the school
•
Get to know some of the teaching staff
•
Contribute directly to your own child’s schooling
•
Contribute to discussions about how the money raised is spent
•
Bring new ideas to the table
•
Have some fun!
If you feel you could spare a little time to help out, please let us know or come along to the
PTFA meetings (dates to be advised). Information about PTFA meetings and events can be
found on the PTFA website at www.montpelierpta.org.uk
Volunteering in school
The help we receive from our community is highly valued by both staff and pupils and is
welcomed across the whole school. Volunteers may include parents, grandparents, carers and
friends of the school. A meeting is held in September for those interested in becoming a
volunteer. You can also register your interest by contacting the school office.
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ROUTINES
Nursery times:
Morning Session
Gate times:
Nursery Starts:
Nursery Collection:

Afternoon Session
Gate times:
Nursery Starts:
Nursery Collection:

8.30 – 8.40am
8.30am
11.30am

12:30 – 12.40pm
12.30pm
3.30pm

Should you be unavoidably delayed please use the main entrance on Montpelier Road outside
of the above times.
Arrival at school
On arrival the children are left by their parent/carer inside the Nursery door, where the staff will
meet and greet. Parents are requested not to hold conversations with staff before the session
as this can delay the start, however, staff are available at the end of each session. To avoid a
delay to the start of the session, please discuss any issues concerning your child when you
collect them.
Before your child starts Nursery, you will be asked to submit a list of authorised adults who
may collect your child with your permission. If you wish to add or remove adults from this list
then the school must be informed in writing.
For the first few weeks in September there is a soft start in place to enable parents / carers to
stay to help to settle their child. During this period parents/carers are asked to leave the site
by 8.50am. Following the induction period parents are expected to drop their child promptly
at 8.30am
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DAILY ROUTINE
Once the children enter Nursery, they are given time to socialise with their peers until the class
register is taken. The children are introduced to the day’s learning and develop their skills
through play and adult focussed activities.
The children are expected to participate in two adult focussed activities each session with an
emphasis on the development of key skills.
The Nursery operates a free flow environment into our outdoor area where there are further
planned activities covering all seven areas of the curriculum. With support, children will have
their milk, water and fruit during the session.

Afterwards they have carpet time, where they have a story and songs. At collection time, for
health and safety reasons, we ask parents to wait outside in a line. The children are sent out
one at a time to the receiving adult.
Reading Books
Each week the children are encouraged to take home a book to share with their parents,
accompanying this book is a 'Reading Record Book'. All reading books and later reading
scheme books are recorded in this book. Parents are asked to write short comments and/or
to sign the progress book to inform us that they have shared the reading book with their child.
Nursery Newsletter
The Nursery sends out a weekly letter informing parents of the forthcoming week’s work and
includes some suggestions for activities at home. Parents also receive the Headteacher's
newsletter, a diary of events, plus information from the PTFA.
Outings
During the summer term we have a visit from a mobile farm.
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REFRESHMENTS
Children are encouraged to have school milk or water and a piece of fruit or vegetable during
the Nursery session. Milk is provided free of charge, however you must register your child with
‘Coolmilk’.
You are welcome to provide your child with their own water bottle. If you choose to do so please
provide a labelled flask or plastic bottle. We do not permit fizzy, canned drinks or glass
bottles.
The school participates in the National Fruit scheme where fruit is supplied daily free of charge.
A piece of fruit or vegetable is given daily to every child in Nursery. You may prefer to send
your child with a piece of fresh fruit or vegetable from home, please use a clearly labelled
container.
We are committed to encouraging healthy eating so other forms of snack such as sweets,
chocolate or biscuits are not permitted. We are a ‘nut free’ school.
PLEASE ENSURE THE CLASS TEACHER IS MADE AWARE OF ANY ALLERGIES TO
FRUIT, VEGETABLES OR DRINKS.

HEALTH AND WELL BEING
Medical Conditions
Prior to admission to the school, you will be asked to complete a form about your child’s
health. If his/her circumstances change the school needs to be informed so records can be
kept up to date.
Please ensure that any chronic allergies are indicated on the Medical form or subsequently by
letter to the School Office.
If your child is asthmatic and uses an inhaler, we ask that you provide two inhalers and a spacer
for school use. One of which will be kept in the classroom and one in the medical room. If your
child is on long term medication and needs to take this during school hours, please speak to
your child’s class teacher. Medicines such as antibiotics which are short term are not allowed
to be given by the staff but you may come into school to administer these yourself. If your child
has a health condition which requires management in school, you will be contacted by the
School Health Advisor to complete a health care plan.
Please be aware that school policy is to ensure the use of correct terms for parts of the body
including the genitals.
Procedure for children who become unwell during the day
If your child becomes unwell during the school day, he/she will be cared for by one of our
trained First Aiders who will contact you or your nominated emergency contact, should your
child need to go home or get medical attention. The Nursery Nurse is a trained First Aider.
Birthdays
To celebrate your child’s birthday, we highly recommend you take advantage of our school
initiative where we encourage parents to buy a book for the class. We will insert a dedication
name plate in the front of the book and the class teacher will present it to the class for their
library. We kindly request that you do not distribute cakes or sweets to the class at the
end of the school day as we have children with strict dietary requirements and some
have severe allergies. http://www.imontpelier.com/donate-a-book/
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Late arrival
It is important that the children arrive on time. Late arrival is unsettling for the children and
disruptive to the class. The Nursery gate is locked at 8.40am and 12.40pm to make the
school site as secure as possible. If you arrive late after 8.40am or 12.40pm you should enter
through the main gate at the front of the school on Montpelier Road and report to the school
office to register your child’s arrival. Parents and carers must wait until a member of staff can
take your child through to the Nursery. Because of the different levels of security across the
school site, and the time taken to get to the Nursery through the school, your child must be
accompanied by staff.
Staff from the front office are not allowed to take or supervise your child for security and
safeguarding reasons. There might be a short delay, because other staff are either teaching,
in meetings or pre-booked appointments and therefore your patience at the main office will
be appreciated.
If your child is late due to a pre-arranged medical appointment that we have had advance
warning about, then we will endeavour to take your child to the Nursery as quickly as
possible when s/he returns at the time you have previously given us, because we would aim
to ensure a staff member is available at the pre-arranged time. However, this cannot be
guaranteed and there may still be a delay.
The school places a high level of emphasis upon excellent attendance and punctuality and
we are keen this is highlighted to children as early as possible. Because of safety
requirements, we are unable to allow parents or carers to walk unaccompanied through the
school during the school day.
Collection from school
At 11.30am and 3.30pm the children are dismissed from the Nursery.
To collect your child from Nursery you should use the Helena Road Gate. Children will be
dismissed one at a time to the receiving adult.
Adults authorised to collect children from school
Parents of children in Nursery, Reception and Key Stage 1 must complete a form giving
details of adults authorised to collect their children from school. This form is included in the
welcome pack for new parents. If you have not received one or wish to update information
already given, please contact the school office.

Late Collection
Please be punctual collecting your child as being left in Nursery can be distressing for young
children. If you are unavoidably delayed collecting your child, please telephone the school in
advance.
We have a clear expectation that children will be collected promptly.
Attendance
As a school we aim to:
 Maintain an attendance rate of a minimum of 96%
 Maintain parents’ and pupils’ awareness of the importance of regular attendance
Good attendance is important because:
 Statistics show a direct link between under-achievement and poor attendance
 Children who attend regularly make better progress, both socially and academically
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Children who attend regularly find school routines and school work easier to cope with
Children who attend regularly find learning more satisfying

Absence
 Please telephone the school on the first morning of absence stating the reason
and when you anticipate your child’s return
 Send a brief note explaining reasons for absence on your child’s return to school after
an illness
 If your child is absent due to an infectious disease e.g. chicken pox, please inform the
school immediately so that other parents can be informed and made aware of possible
symptoms.
 Keep us updated by phone or letter if your child has an extended period of absence
 Please ensure dental and medical appointments are made out of school hours or during
school breaks except in an emergency
Appointments during the school day
 Please inform the school office in advance if a medical appointment during school time
is unavoidable, a note should be given in writing
 If this is not possible in advance, please do so in writing immediately following the
appointment
 Children will only be given permission to leave during the school day in exceptional
circumstances
Authorised absence
Some absences are allowed by law but must be authorised by the school e.g. family
bereavement or religious observance. You should apply for leave of absence to the
Headteacher by submitting a leave of absence form which is available from the school office.
There is no entitlement to time off in term time. Leave of absence is allowed at the discretion
of the head teacher in accordance with the school policy as agreed by the board of governors.

Special Educational Needs and Disability
We recognise that pupils learn at different rates and that there are many factors affecting
achievement, including ability, emotional state, age and maturity. We believe that many pupils
at some time in their school career may experience difficulties which affect their learning and
we recognise that these may be long or short term.
All pupils are entitled to receive a broad, balanced and relevant curriculum, where individual
needs are considered and a range of strategies and initiatives are available to support and
value their diversity.
Teachers should set high expectations for every pupil and aim to teach them the full curriculum,
whatever their prior attainment. Where teachers decide that a pupil is not making sufficient
progress, Mrs C Lannigan (SENDCO) is the first to be consulted. In collaboration with the
teacher, the SENDCO decides if any ‘additional to or different from’ learning support is required
for pupils with SEND. If a more sustained level of support is needed, it is provided through the
category of SEND Support. Placement of a pupil on the SEND register at this level is made by
the SENDCO after full consultation with parents, supplemented by evidence that, despite
receiving high quality teaching, pupils:




Continually demonstrate difficulty in developing English and maths skills
Show persistent social and emotional behavioural difficulties which impact on learning
Have sensory/physical problems, and make little progress despite the provision of
11




specialist equipment and advice from a professional
Experience communication and/or interaction problems and make little or no progress
Makes little or no progress in specific areas over a designated period of time

Works at National Curriculum levels considerably lower than expected for a pupil of a similar
age
If your child has been identified as having Special Educational Needs prior to starting in
Reception please ensure the school is informed. If you have any concerns or require any
information regarding Special Educational Needs provision at Montpelier please contact Mrs C
Lannigan via the school office.
Code of Conduct – The Golden Rules
Each class will create its own class rules at the beginning of the academic year based on the
School Code of Conduct:







We are gentle
We are kind and helpful
We work hard
We look after our school environment and its property
We listen
We are honest

If you have any concerns with regards to behaviour or bullying please speak to your child’s
class teacher.
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Nursery Curriculum
The Nursery curriculum is delivered via seven areas of learning. Although these are presented
as separate areas it is important to remember that for children everything links and nothing is
compartmentalised. They are as follows:








Communication and Language
Physical Development
Personal, Social and Emotional Development (PSED)
Literacy
Mathematics
Understanding the World (UW)
Expressive Arts and Design (EAD)



Communication and Language by giving children opportunities to experience a rich
language environment; to develop their confidence and skills in expressing
themselves; and to speak and listen in a range of situations.



Physical Development by giving the children the opportunity to develop and practise
their fine and gross motor-skills and at the same time explore the way their body works
and the importance of keeping it healthy.
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Personal, Social and Emotional Development by making them feel a valued member
of the group. We encourage them to become more independent, co-operate with their
peers and form good relationships, develop their self-esteem and a positive attitude
towards their learning.



Literacy development by encouraging their love of stories, joining in with repeated
refrains, anticipating key events and noticing rhyming words. Children are given
access to a wide range of mark making tools to develop their early writing skills
through play based activities.
Phonic knowledge is the key to the development of reading skills. We start
teaching phonics in the spring term. Our phonic teaching is based on the Read
Write Inc scheme. Information about the scheme is available on their website.



Maths This area of learning includes: numbers as labels and for counting, calculating,
shape space and measures. Mathematical understanding is developed through stories,
songs, games and imaginative play, so that children enjoy using and experimenting with
numbers.
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Understanding of the World by giving the children opportunities to solve problems,
make decisions, experiment, predict and ask question in many different activities and
in a variety of situations. We encourage the children to explore and find out about their
environment and about people and places that are important in their lives.



Expressive Arts and Design by giving them the opportunity to explore, share their
thoughts, ideas, and feelings through a variety of art, design and technology, music,
movement, dance, exercise and role-play activities.

Voluntary contribution
Due to the amount of consumable resources that the Nursery use, we would kindly
appreciate a voluntary £20 contribution at the start of the academic year, in order to support
us in providing the children with the most creative and engaging activities. This voluntary
contribution can be given to the Nursery staff at the induction meeting or in the first weeks of
Nursery.
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Parents as Partners
At Montpelier we believe that all parents have a very important role as partners to play in the
education of their child and we aim to establish constructive relationships that recognise the
rights of parents to be valued and respected, consulted, involved and included in the education
of their child. Every half term a curriculum information map is sent home via School Comms.
This will provide an outline of the learning that will take place in the nursery for that half term.
We hold three short (10mins) parent consultation meetings during the year where we discuss
the progress your child has made and share the next steps in your child’s learning.
During the spring term, parents and carers are invited to attend a ‘Learning Together’ session,
further information on this will be sent nearer the event. During the summer term parents are
invited to share a story with their child’s class from 11.15am or 3.15pm, a sign-up sheet will be
placed in the class window closer to the time.
In the summer term the children participate in a sports morning/afternoon to which parents are
invited.
Assessment and Progress
The Nursery staff will make regular observations of your child to support and plan for the next
steps in their learning using a provider called Evidence Me (see page 20). There is an
expectation that parents and carers will sign up to the service to keep informed on their child’s
progress. We also request that parents and carers use Evidence Me to keep school staff
informed of their child’s learning at home. If you have any questions with regards to this
software please speak to your child’s class teacher.

Supporting your child at home
In preparation for your child starting Nursery we suggest some of the following activities to
encourage enjoyment of learning.







Help your child to develop an interest in books, both fact and fiction, look at the
pictures, talk about the story, ask them what they think might happen next in the story,
help your child to understand that print carries meaning.
Familiarise your child with some sounds of the alphabet that are relevant to them e.g.
initial sound of their name.
Encourage your child to use pencils, felt pens, chalks, pastels etc. and encourage
them to talk about their drawing or their ‘writing’.
If your child wants to start tracing/writing their name please use a capital letter at the
beginning of their name and lower case letters thereafter.
Introduce games and activities that promote an awareness of numbers in their
environment e.g. house numbers, bus numbers.
Encourage your child’s independence by teaching them to put on their coats by
themselves. This is very helpful activity, especially when the teacher has twenty-six
coats to put on and do up in the colder periods!

Toileting
Please encourage your child to use the toilet independently and remind them to thoroughly
wash their hands after each use. Our expectation is that your child will be fully toilet trained
before starting Nursery. If your child requires help going to the toilet, please inform the class
teacher.
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Useful Websites
 Search - Early years foundation stage curriculum
 http://www.foundationyears.org.uk/eyfs-statutory-framework/
 http://www.bbc.co.uk/cbeebies
 www.crickweb.co.uk
 www.ictgames.co.uk
 www.phonicsplay.co.uk/freeIndex.htm
 www.starfall.com/


www.topmarks.co.uk/



www.imontpelier.com
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UNIFORM
Montpelier Primary School Uniform
The Nursery is part of Montpelier School and therefore all children are expected to wear school
uniform.
Items marked * have the school logo and are only available from Juniper 154 -156 The
Broadway West Ealing. Grey trousers and skirts may be purchased from any supplier. We
prefer children to wear black shoes. Please avoid shoes with flashing lights or those with laces
until your child can tie them independently. Please avoid open toe sandals for health and
safety reasons.
The uniform is as follows:
*Purple Fleece for outer wear – this must not be worn in place of a cardigan / sweatshirt as
children become too warm in the building.
*Purple sweatshirt
*Purple cardigan
*Purple polo shirt
*White polo shirt
Grey trousers or shorts
Grey pinafore dress or skirt
Purple gingham dress
White/grey/purple socks
*Sun hat
*Rucksack
Footwear –children should wear black shoes. In the nursery, children may wear trainers.
Boots above the ankle should not be worn other than on days of snowfall or extreme icy
weather.
Book Bag – these are available to purchase from the school office.
All items should be clearly labelled with the child’s name. Writing the name on with biro
is not sufficient as it washes out with time. Juniper will name items on request for an
extra charge.
Jewellery
For reasons of health and safety jewellery must not be worn in school except for known
religious reasons. If you require your child to wear religious jewellery please inform the class
teacher in writing. Stud earrings are allowed but parents will be asked to remove other earrings.
The wearing of jewellery is dangerous as it can cause unnecessary injuries and should be
removed for PE.
Watches are worn at the owner’s own risk but must also be removed for PE.
Makeup, visible tattoos and nail polish are not allowed to be worn in school.
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General Information
1. Any hair that is longer than the back of the neck should be tied back away from the face
and eyes throughout the school day. Hair bands alone are insufficient.
2. For ease of identification, and for purposes of safeguarding, faces should not be covered
or obstructed.
3. Where a child is not wearing the correct uniform, the school may request that s/he wear
a provided sweatshirt, on a temporary basis, for the day.
4. Children are not allowed to carry mobile phones in school. If your child requires a phone,
you should write to the school explaining the reason and the phone must then be left at
the school office at the start of the school day and collected when your child leaves to
go home. Phones should not be called during the school day and should remain
switched off. Children will normally collect their telephones after 3.20pm.
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ON LINE RESOURCES

Evidence Me

In the Early Years Foundation Stage there is continual observation of each child’s learning and
development. These observations are then assessed by our Early Years staff in order to form
a picture of your child’s progress throughout their year in Nursery.
To do this we make use of a software called Evidence Me. This software includes a feature
that enables parents/carers to contribute to their children’s learning.
We encourage parents and carers to sign up to use Evidence Me via their child’s class teacher
to fully share in the learning experience. By doing so you will be able to:



See photos and observations of your child’s learning and experiences at school
Share your child’s at home learning activities with us by sending an email via
Evidence Me

N.B. You do not need to sign up in advance. With your permission, the
teacher will sign you up after your initial meeting in September.
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School Policies
These policies apply to all children registered at Montpelier. They are available to all
parents/carers on our school website http://www.montpelierschool.net/statutory-information
and by hard copy on request

Teaching British Values Policy
The DfE have recently reinforced the need “to create and enforce a clear and rigorous
expectation on all schools to promote the fundamental British values of democracy, the rule
of law, individual liberty and mutual respect and tolerance of those with different faiths and
beliefs.”
Please visit http://www.montpelierschool.net/statutory-informationfor further information

School Attendance Policy
Regular and punctual school attendance is important. Pupils need to attend school regularly if
they are to take full advantage of the educational opportunities available to them by law.
Montpelier Primary School fully recognises its responsibilities to ensure pupils are in school
and on time, enabling them to have access to learning for the maximum number of days and
hours.
Please visit http://www.montpelierschool.net/statutory-informationfor further information

Uniform Policy
At Montpelier Primary School all children are required to wear school uniform. Items marked *
have the school logo and are only available from Juniper. Grey trousers and skirts may be
purchased from any supplier. We prefer children to wear black shoes. Please avoid shoes with
flashing lights or those with laces until your child can tie them independently. Please avoid
open toe sandals for health and safety reasons.
The uniform is as follows:
*Purple Fleece for outer wear – this must not be worn in place of a cardigan / sweatshirt as
children become too warm in the building.
*Purple sweatshirt
*Purple cardigan
Optional:
wellington boots
*Purple polo shirt
waterproof trousers
*White polo shirt
waterproof jacket
Grey trousers or shorts
Grey pinafore dress or skirt
Purple gingham dress
White/grey/purple socks
*Sun hat
Footwear – other than for PE, children should wear black shoes. In the nursery, children may
wear trainers.
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Boots above the ankle should not be worn other than on days of snowfall or extreme icy
weather.
P.E clothes
*White/Purple T shirt
Black shorts (dark, plain tracksuits may be worn for outdoor sport - Years 1-6 only)
Black plimsolls with elastic or Velcro – for indoor use
Trainers – for outdoor sports afternoons and events
Please note – trainers must not be worn for indoor PE (plimsolls or bare feet only).
*PE Bag
(The school will endeavour to provide a spare PE kit when the kit has been forgotten or
mislaid)
Book Bags – these are available to purchase from the school office.
All items should be clearly labelled with the child’s name. Writing the name on with biro
is not sufficient as this washes out with time. Juniper will name items on request for an
extra charge.
Jewellery
For reasons of health and safety jewellery must not be worn in school except for known
religious reasons. If you require your child to wear religious jewellery please inform the class
teacher in writing. Stud earrings are allowed but parents will be asked to remove other earrings.
The wearing of jewellery is dangerous as it can cause unnecessary injuries and should be
removed for PE.
Watches are worn at the owner’s own risk but must also be removed for PE.
Please visit http://www.montpelierschool.net/statutory-informationfor further information

Special Educational Needs & Disability Policy
We recognise that pupils learn at different rates and that there are many factors affecting
achievement, including ability, emotional state, age and maturity. We believe that many pupils
at some time in their school career may experience difficulties which affect their learning and
we recognise that these may be long or short term. In implementing this policy, we believe
pupils will be helped to overcome their difficulties.
Please visit http://www.montpelierschool.net/statutory-informationfor further information

Spiritual Moral Social and Cultural Policy
We recognise that the personal development of pupils, spiritually, morally, socially and
culturally, plays a significant part in their ability to learn and achieve.
We therefore aim to provide an education that provides pupils with opportunities to explore and
develop their own values and beliefs, spiritual awareness, high standards of personal
behaviour, a positive caring attitude towards other people, an understanding of their social and
cultural traditions and an appreciation of the diversity and richness of other cultures. This is a
whole school issue.
Please visit http://www.montpelierschool.net/statutory-informationfor further information
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Anti-Bullying Policy
Bullying is unacceptable behaviour. At Montpelier Primary School, we are committed to
creating a safe environment where young people can learn, play and talk about their worries,
confident that an adult will listen and will offer help.
Bullying will not be tolerated within the school environment.
Please visit http://www.montpelierschool.net/statutory-informationfor further information

Behaviour Code for Adults
Montpelier Primary School expects that members of the public, parents and other visitors to
this school will behave in a polite and courteous manner to each other, to staff and to pupils.
It is expected that parents will be good role models with respect to conduct and managing
individual concerns.
Montpelier Primary School will not tolerate aggressive, violent , abusive or anti-social
behaviour towards anyone on the school site. Should there be clear evidence that there has
been a breach of this Behaviour Code, Montpelier Primary School will take action, to protect
members of the school community. This may include banning the individual from the school
premises or some other legal action.

If you have a problem that makes you angry, here are a number of ways in which to deal with
it:

Deal with your anger before going to the school. An angry confrontation will normally get a
defensive response rather than a helpful one. School staff may also refuse to talk to you
while you are angry, so you will have achieved nothing.



Don’t jump to conclusions. What made you angry may not be what happened in reality.



Make an appointment to see the relevant person. If you just turn up at the school, they
may not be able to give you the time you need.



If you need to meet with a senior member of staff, an appointment can be made via the
school office who will forward your request to the most appropriate senior leader.



Please avoid trying to resolve any difficulties that arise between children with their parents.
If the matter is serious, it is always better to refer it to the school. Please avoid discussing /
solving issues on social media such as WhatsApp.



Make a note of the things that you are unhappy about. It will help to clarify the issues and
help you when you meet the member of staff.



Consider having a friend with you when you have your meeting if you find it difficult to
manage meetings.



Don’t expect an immediate solution. The person you’re talking to will need to validate your
concerns before being able to take any action or reach a solution.
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If you feel that your concern has not been dealt with effectively you should ask for a copy
of the school complaints procedure. This will tell you the informal and formal procedure for
taking your concerns further.

Privacy Notice
Data Protection Act 1998: How we use pupil information Data Protection Act 1998
We collect and hold personal information relating to our pupils and may also receive
information about them from their previous school, local authority and/or the Department
for Education (DfE). We use this personal data to:





support our pupils’ learning
monitor and report on their progress
provide appropriate pastoral care; and
assess the quality of our services

This information will include their contact details, national curriculum assessment results,
attendance information, any exclusion information, where they go after they leave us and
personal characteristics such as their ethnic group, any special educational needs they may
have as well as relevant medical information. For pupils enrolling for post 14 qualifications,
the Learning Records Service will give us the unique learner number (ULN) and may also
give us details about your learning or qualifications.
We will not give information about our pupils to anyone without your consent unless the law
and our policies allow us to do so. If you want to receive a copy of the information about
your son/daughter that we hold, please contact the school office, by emailing
admin@montpelier.ealing.sch.uk
We are required, by law, to pass certain information about our pupils to our local authority
(LA) and the
Department for Education (DfE).
DfE may also share pupil level personal data that we supply to them, with third parties.
This will only take place where legislation allows it to do so and it is in compliance with the
Data Protection Act 1998.
Decisions on whether DfE releases this personal data to third parties are subject to a robust
approval process and are based on a detailed assessment of who is requesting the data,
the purpose for which it is required, the level and sensitivity of data requested and the
arrangements in place to store and handle the data. To be granted access to pupil level
data, requestors must comply with strict terms and conditions covering the confidentiality
and handling of data, security arrangements and retention and use of the data.
For more information on how this sharing process works, please visit:
https://www.gov.uk/guidance/national-pupil-database-apply-for-a-data-extract
For information on which third party organisations (and for which project) pupil level data has
been provided to, please visit: https://www.gov.uk/government/publications/national-pupildatabase-requests-received
If you need more information about how our local authority and/or DfE collect and use your
information, please visit our local authority at www.ealing.gov.uk or the DfE website at
https://www.gov.uk/data- protection-how-we-collect-and-share-research-data
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